Step one: Go to
Search Bar, Type

“onedrive”

Step two: Click
on the OneDrive
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Step three: This window will pop

up, please sign in with your -
in the empty box provided

then click “sign in”

Set up OneDrive

Put your files in OneDrive to get them from any devic
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Step four: Make sure you see the
UNM logo on top of this box, and then

type in your [ ININIEISINSSRNIORE then

click “sign in”

Step Five: Make sure the three
boxes have the small blue
check mark. Then click

Continue.
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Forgot my password
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Signin

‘When using online cloud services, you agree to act in
accordance with applicable laws, regulations, and
also in accordance with The University of New Mexico
policies, procedures and operational controls
regarding UNM sensitive and protected data as
identified in UNM Policy 2520.

& Microsoft OneDrive

Back up your folders

ad folders will sync in OneDrive. New and existing files will be added to OneDrive,
@lable on your other devices even if you lose this PC. Learn mare.
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Space left in OneDrive after selection: 971 GB

@ Goegle Chrome.nk in the Desktop folder has the same name as a file already in OneDrive, We'll
add '-Copy' to the end of the name, and both items will be available in OneDrive.
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Step Six: Click Next to =
the prompts, but also, ke | ] J
they hold some good S
information about
OneDrive!

Back Next |

Get the maobile app

nyour files on the go, use ¢

Step Seven: Click on
open my OneDrive folder
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Your OneDrive is ready for you

Open my OneDrive folder
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Last step: [ Documents

= Pictures

New folder

Your folder should be on your oot
File Explorer side bar, that says System32

“_ fime shests
-” @ Creative Cloud Files
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= This PC

¥ Network

All Finished enjoy OneDrive!



